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~ QUOTING SCRIPTURE ~ 
 
 If you have Bible quotations in your manuscript, look up every single one to make absolutely 

certain you’ve copied them exactly as in the original—not just the words, but also the spelling, 

capitalization, and punctuation. Never rely on your memory, no matter how sure you are that you’ve 

memorized a verse accurately. (Also make sure you cite the correct book, chapter, and verse every time.) 

 The Chicago Manual of Style (#2.41, 13.7–8) and The Christian Writer’s Manual of Style (pp. 

258–259, 348, 351–352) allow for the following exceptions when quoting Scripture: 

 1. Single quotation marks may be changed to double, and double to single. 

 2. Commas or periods outside the closing quotation mark may be moved inside. 

 3. The initial letter may be changed to a capital or a lowercase letter (depending on whether the 

quote makes a complete thought). 

 4. Introductory words like And, Or, For, Therefore, But, and Verily can be omitted. 

 5. The final punctuation mark in the original quotation may be omitted or changed to suit the 

format of the sentence in which it is quoted, and punctuation marks may be omitted where ellipsis points 

are used. 

 6. Words that are italicized because they were added by the Bible translator for clarity should not 

be italicized when a verse or passage is quoted in a manuscript. 

 7. When quoting a passage of Scripture, do not include the verse numbers (unless the text 

following the quotation is an analysis of the individual verses). 

 8. The words Lord and God should not be written in cap-and-small-cap style (LORD and GOD), 

even if printed that way in the original text. (Exception: Zondervan, the US publisher of the New 

International Version, prefers that the cap/small-cap format be used for Old Testament uses of LORD. Do 

not, however, use this format when writing Lord or God within the text of your manuscript.) 

 9. In some Bible translations, certain portions of Scripture have each verse on a separate line, and 

the first word of each verse is capitalized, regardless of whether the word begins a new sentence. When 

such passages are quoted in a manuscript, the verses do not need to be set as separate paragraphs. If you 

put them in running text, capitalize only proper names, the first word of a sentence, and the first word of a 

direct quotation. 

 

 If you need to change a word for clarity’s sake, use brackets to indicate the change. 

 If you take out some of the words within a quote, indicate that omission with an ellipsis. (Do not 

use an ellipsis at the beginning or end of the quote, unless what you quote is not a complete sentence.) 

 If you copy and paste from an online Bible version, take out the verse numbers and footnote 

letters (with any connected brackets or parentheses). Take out spaces before and after dashes. Change en 

dashes and double hyphens to em dashes. If you use “smart” (curly) apostrophes and quotation marks in 

your text, change all of the straight apostrophes and quotation marks that appear in your copied Bible 

verses to curly ones. (Do not, however, change deity capitalization to match your choice in the text.) 

 Make sure you have followed the guidelines for whichever Bible version(s) you quote from. 

Different Bible publishers have different “blanket permission” parameters. For example, you can quote up 

to 1,000 verses from the NKJV (as long as the verses quoted amount to less than 50% of a complete book 

of the Bible and make up less than 50% of the total work in which they are quoted). The ESV, however, 

requires written permission to quote even one verse in anything that is produced for commercial sale. 

KJV is in public domain, so can be quoted from as much as you wish without written permission. 

(Guidelines can be viewed on BibleGateway.com or on Bible publishers’ websites.) 
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