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~ PROPOSAL TIPS ~ 
 

Your book proposal should include the following elements: 

 

Running Header: Your last name/Book Title (shortened if the title is long) flush left, “Proposal” 

centered, running page number flush right. 

 

Title page: “Book Proposal” typed centered at the top of the page, the book’s working title and your 

name (as you’d like it to appear on the book) centered in the middle of the page, and your real name (not 

a pseudonym), address, phone number, and e-mail address in the bottom-left corner. Insert page break. 

 

Hook: One-sentence “elevator pitch” of your book that whets the reader’s appetite. 

 

Overview: Two to four paragraphs about your book that makes it sound exciting. 

 

Genre: What section of the bookstore would your book go in? What category would an online book 

seller put it in? 

 

Target Audience: What type of reader will your book most appeal to (male or female, age range, life 

situation)? What is the estimated size of your target audience? (Use statistics if applicable, and be sure to 

cite the source(s).) What secondary target markets would also be interested in your book? 

 

Take-Away: How do you anticipate readers benefitting by reading your book? 

 

Author’s Bio: A brief biography of yourself, listing your educational background, writing credentials 

(books and articles published), qualifications to write credibly about your book’s topic, plus any 

previous media experience or social-media presence you may have. Include your website URL if you 

have one. 

 

Market Comparison: Two or three books that are similar to yours in content and target audience that 

have been recently published (preferably within the last two or three years) and in the same genre. For 

each comp book, include the title, author’s name, publisher, year of publication, and a short description 

of the content (preferably in your own words, not copying and pasting what you find on Amazon). Then 

provide a brief explanation of how your book is different. 

 

Marketing Strategy: How can you help promote your book? Do you speak at seminars, conferences, 

professional associations, civic clubs? Do you have a website, blog, or e-newsletter where you can 

highlight the book to your target audience? Are you active on social media? Do you have connections 

with organizations that would purchase and/or promote your book? Do you personally know published 

authors and/or respected industry professionals who have agreed to read your manuscript for possible 

endorsement? (Don’t say what you’re willing to do; describe what you’re already doing. Don’t mention 

influencers unless they have already agreed to read your book for possible endorsement or promotion.) 

 

Optional: Series potential, alternative titles, special features (e.g., book club discussion questions) 

 



Synopsis (for fiction or narrative nonfiction): One or two pages that describe what your story is about, 

written in present tense. (“She does this and he does that.”) Make the synopsis as exciting as your story. 

~OR~ 

Chapter-by-Chapter Outline (for nonfiction): List your chapter titles and briefly describe the content 

of each chapter. 

 

Three Sample Chapters: For fiction (or narrative nonfiction), these must be the first chapters. For 

nonfiction, should be the first chapter plus two others from anywhere in the book. Each chapter should 

be no longer than 15 pages. 

 

 
 

For more suggestions on writing a proposal, visit these websites:  

 

Christian Writers Institute course The Elements of an Effective Book Proposal  

 
Guidelines for a Good Book Proposal (fiction and nonfiction) by Steve Laube, agent: 

https://stevelaube.com/guidelines/  

 

How to Write a Book Proposal by Rachelle Gardner, agent: 

http://www.rachellegardner.com/2011/07/how-to-write-a-book-proposal/  

 

How to Write a Synopsis by Marg Gilks: www.writing-world.com/publish/synopsis.shtml  

 

How to Write a Fiction Book Proposal: https://editorsays.com/2016/10/25/how-to-write-a-fiction-

book-proposal/  

 

 

 

Recommended Books: 

 

Writing a Winning Book Proposal by Michael Hyatt (http://michaelhyatt.com/products/ebook-

writing-a-winning-book-proposal) 

 

How to Write a Book Proposal by Michael Larsen 
 

Book Proposals that Sell by W. Terry Whalin 

 

Your Novel Proposal: From Creation to Contract: The Complete Guide to Writing Query Letters, 

Synopses and Proposals for Agents and Editors (Hardcover)   

 

How to Write Irresistible Query Letters by Lisa Collier Cool  
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